Compatible Software Systems

USER MANUAL

This is the user manual for the Windows

COmpaibis AcTWEce Dysteue version of Compatible Software Systems
USER MANUAL, (CSS) programs for convenience store
accounting and inventory management. Well
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illustrated step by step instructions. Included
are instructions for doing the Dailybook -
starting at downloading the daily report from
the POS system and continuing to print and
close. UPC maintenance is documented in
detail including linkages for such things as
cigarettes and ring top six packs. Seven
different ways are described to change retail
prices including the Passport Mix & Match
I and Combo Promos. Invoice data entry is
PSS thoroughly covered - entering invoices
manually, by EDI and with the Symbol
2% 57 A MC1000MC3000 and  American  Micro
’ M5000/M5900 Portable Data Terminals.
Chapters are included for month end processing and using the interfaces to
QuickBooks, Peachtree and MAS90 accounting. ldeal for those just starting to
use CSS. It is also an excellent tool for those who want to train a substitute or
replacement.

Step by Step
Datybook
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440 pages, 8.5" x 11", perfect binding, white interior paper (60#
weight), black and white interior pages, white exterior paper ‘
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An item may be entered by using
1) the Vendor ftem number or
2} the Plu/Upc and Pkg gty or
3} lookup to find the item

Step 1. Select category.
Department

Item Sub-group
Data Collector
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Exit may be used anytime to go do other
work and then return to finish the invaice.

22| Step 3. Enter a Search Price or leave
$0.00 to display all items from the
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Unit cost paid for this itern on the last

invoice. If the Last Cost is in red then Step 4. Enter a Replace Price or leave $0.00. |

the cost has changed on this invoice
Ifthe invaice has a new
Click here 1o select a line for I fem,create it here
sollion. Then prase the Deleto kay. |
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CSS USER MANUAL

DAILYBOOK

(Interior manual pages are B & W)

Eob's Super Express

Menday, May 18, 2005
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Cheekbeok Deposits

Sales Tax [Nervfusel
Sate Jales Tax ]

FelTaes
Freste Adj o
Ca 01 Spil Fr 0
Lead Peisn Fee 0

Lt surtund Fee 0
Federal Gas Tax 0
Bharal Credt 0

Oustorer Paymens o

Egloyee Payments 0

Depost F &M Checking 17-0513-0 1180 F&M Checking 17-061330

2 Prpd Salestc 200 Saks Tax Payable

Canory Detir
Cash Paicct

Fepar &hain T Fepdrs £ Mint - Equipment o

sracks W0 hetontoodman 0

Fi— O e Exparss 0

Supples - Roodrart W0 hertory-foodman 0

Suppes - mitorial b2 Suppliesspnitoral 0 Bank deposits are debited to
“dder Cars a0 hestory-foodmart this account

Wigtery ice 1400 hventory-foedman o

Bts

Fud Eft 0 Fecourts Payable-chevron 1190 F&M Cheeking 17051330

) Sales tax collected on non fuel
[ item s gets cradited here.

WO Saks Tax Paydle

o
0
0
o
0

\r Frepaid sales tax from the fuel
o | iavoice gets debited hee.

Cther Accourting
Startig Cash 0 M0 Cashin Hand
Endng Cash M0 CashOn Hind 0
Dustorner Charges am x5 aaring Account 0

Erlajee Charges an s Qe

Sales TavFuel Puchase Vendar's
otate Saes Tac Beard Of Eudizatin

Fusl Vender (Rimary)  Chewm
Fusl vender (#2) M ssgred
Fusl andor (43) Mt Assgred

Fl < Qearing Account
urt 0
0
Cah Shart 6160 Cash Cherkh o
Cash Over 0 o00  Cush Dvershat
Batcing Adjustment 6160, Cish Dershort 160 Cish Duershat

A clearing accovnt may be necessary to
salisfy the way the accounting program will
accept transactions from an external

INVENTORY

Gilbarco Passport
Gilbarco G-Site
Verifone Ruby
Wayne Nucleus
Retalix

QuickBooks
Peachtree
MAS90

program.

from fuel cost calculations,

The balancing account is used to
automatically correct for out of
‘balance conditions that may result

Bener

| Ledger Configuration

Wendors for fuel and salestax must
be assigned so CSS knows how to
postit

GETTIING STARTED
License
Support
Log In
General Navigation
Configuration
Printing
Backup and Restore
Passwords
Operations Hints
Ordering Checks

DAILYBOOK DATA ENTRY
Download the Day Reports
Getting Started
Integrate Files
Input Dailybook
Printing
Closing
Re-entering All the Data
Changing a Closed Dailybook
CSS Calculations
Central Office Transfer
Sample Dailybook Reports

SALES TAX
Sales Tax on Non Fuel Sales
Sales Tax on Fuel Sales
Prepaid Sales Tax on Fuel
Month End Reports

DEPT. MAINTENANCE
Add a New Department
Dept Info & POS Specifics
Department Details

ABBREVIATED TABLE OF CONTENTS

PLU/UPC MAINTENANCE
Basic Functions
PLU/UPC Details
POS System Specific Details
Understanding UPC's
User Defined UPC Codes
UPC Linkages

PRICE CHANGES
Pricing Maintenance
Vendor Price Book Import
Mix & Match, Combos
PDT Price Checks & Changes

INVOICE DATA ENTRY
General Procedure
Start Invoice
Process Invoice
Post Invoice
Disburse Invoice
Invoice Reports

PDT INVOICE ENTRY
Motorola/Symbol
American Micro

EDI INVOICE ENTRY
Initial Setup
Active Vendor
Retrieving the Invoice
Open Invoice
New Items
Item Maintenance (Client File)
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ADJUSTMENTS
Sales
Receipts
Spoilage
Shrinkage

PHYSICAL INVENTORY
Count Items with PDT
Send to CSS
Unknown Items
Partial Store Inventory
Review the Counts
Post the Counts

SHELF LABELS & PRICE TAGS

MONTH END PROCEDURES
Dailybook
Inventory
Sample Reports

ACCOUNTING INTERFACE
QuickBooks Integrator
Peachtree Integrator
MAS90 Export Specifics
Deleting Invoices
COGS Accounting Principles
Report General Ledger Setup
Sample Reports
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